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Request for Quotation

Oate:
Ouotation #

Febtuary 6.2024
PS-024-02-023

Atlenlion

Sirfiadam:
Pl6as€ quot6 you, lo\,tEst price on the itemvs listed b€low, stating the shortest trme of delivery and submit thi

representative.
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RODRIG L, OJENAL
SAO Admr istratrve Drvrsion

t
fo be lilled-out by Supplier:

ory UNIT BRAND
UNIT

PRICE
TOTAL PRICEEM NO ITEM & DESCRIPTION

PTOCUTEMENt Of CUSTOMIZED ENVELOPES WITH PRINT
AT THE BACK (BLACK COLOR ONLY):

HITE MAILING ENVELOPE: Customized Print: OSG Logo, RA 300 boxes

No. 9417 and Regi3t€red Mail with Return Card

Size (eslimated)r 24 cm (width) x 10.5 cm (length)

GSM; 90 gsm, soopcs/box
Reterence: See the attached "Annex A"

lncludes: Layouting and proofing.

2 WHI]E MAILING E VELOPE: Customized Print: OSG Logo, RA
No.9417 and Registered Mail

Size (eslimated). 24 cm (wrdth) x 10.5 cm (length)

GSM: 90 gsm, soopcs/box
Reference: See the attached 'Annex B"

lncludes: Layouting and proofing.

BROWN ENVELOPE: Customized Print: OSG Logo, RA No.9417
and Registered Mail with Retum Card

Malerials: Kraft Paper:
Size (estimated): 26.3 cm (widlh) x 19.3 cm (length)
Thickness: 200 gsm: Packaging: 500 pcs/box

Rererence: See the attached "Annex C"
lncludes: Layouting and proofing.

Print: OSG Logo with Name and Address; RA 9417
Registered Mail with Relurn Card

Print Color. Black

BROWN ENVELOPE: Customized Print: OSG Logo with Name
and Address

Materials. Kraft Paper;
Sizei Legal Srze - 38cm (width) x 25.4cm (length)
Thickness: 200 9sm; Packaging 500 pcsibox
Reference. See lhe attached "Annex O"

bores

150 boxes3

4 16 boxes

1

100



ITEM NO:

.t

ITE[,4 & DESCRIPTION QTY UN IT BRAND TOTAL PRICE

t lncludes; Layouting and proofing.
Print: OSG Logo with Name and Address;
Print Color: Black

Suppliet must send a sample ol the envelope lo be used for bid
evaluation: and send al least one copy each ol lhe envelopo for

approval ol end-user belore delivery. The supplier will be allowed lo
deviale lrom lhe measurement ol this RFQ provided thal said

deviations will be equal or grealer than those stipulated and subject
lor approval ol end-user.

Dehvery Penod
Warranly
Price Vahdrty

SIGNATURE OF AUTHORIZED REPRESENTATIVE

Noto:
1 Please quote within _ days from the date of RFO
2 Bidders must submit current and vald documentary legal requirem€nts upon sending the filled oul quotation

Mayoas / Business Permit,
PhTIGEPS Registration Number Membershrp: I I Plahnum [ | Red
lncome / Business Tax Retum (for Small Value Procurem€nt. above Php500.0O0)

I Omnibus Sworn Statement for Small Value Procurement (for above P50.000 Notinzed OSS is required )i

I Bdders who have prevrously submfied the above legal requiremenls may no longer require rts re-submissron

a
b

d

e

Sir.

I hereby csrtiFy under oath that I have personally conducled this canvass, which the price/s quoted are true and conecl, and the signature of
representatve o, the company submitting the quotalaon is genuine

nttorvqftF
JOSEPHINE C. ALCASAREN / MARIJOIE V. CASTILLO

SIGNATURE OF CANVASSER
Foa mora lnfofinotloo, Wu rnoy contoct !5:
Telephone: 8836-3314
Teleraxr 88111174
Pleoi. t od you. qeo,oalon to:

:lo,)!qorocurenren!ittErrl,rl c.lrn

osG-HA-OF-039

Rev.00 (05 July 20lE)
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